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#: Trip Org@aniCheck fifs

Four (or more) Months Before Trip

C Check availability by phone or email and make a r|es

C Collect deposit of $15 per person (minimum deposi|t
nonefundabl e.

C SenReservati ép. F8)mand make deposit payment by chlec
cessing fee is added to credit card transactions)|.
9 Remember, your reservation is not finalized unti|l

C Announce trip to stuMdaemerntdh@uanmdisard Berndtaabd p@mt:t 2LE) .

C Recruit adult chaperones (ClhamérgnempleZzhprsrs, etc. ) a
i For every 18 paying students, one adult attends| f
1 Nat &r €1l assroom encourages all groups to perform c
T Please also include all attending adults on the| H

C Make transportatd.i n arrangement s.

t (o]
C Determine cost and plan fundraising.

Two to Three Months Prior

C Plan and host a student/ parent meeting.
f Call to request a Nature's Classroom representati:
C Copy and distribute forms to students, 7T/hamgeantisp. AhHN
Rul es and Bxppe 2t3at,Meadnsk at/he Per mi ssi on, and Apre2Mmepn
C Collect balance and submit 50% payment by check or
to credit card transactions) .
1 Sprlng gr 6 (opasy ment s due Februadoy5®laymeInlt sgrdawep Sept
C Organi ze & hfei rggstoupi d kFirsor Ai e Swppdh8 see
C Plan and host chaperone meeting.

Review informati cmapentoaniepdd®2i@prt he
Di stri bMetde ctaWhe Per mi ssi on, and Q@Qpre2mpntotoh&pelrtod
Designate who will be responsible for coordinatij n
Designate a chapehoboobketbobriemgrgency transportatgi
Di scAirsrsi val and Depapt utrte) Procedures

=A =4 -4 -8 =9

One to Two Months Prior

C Col Medti cal, Permi ssion, and
program details with Nature

Three Weeks Prior

Apreempntr om &Ehrirstrvtogeaen
s Classroom Program Dir

C Organize and send the foll owi ngnati(dMUNsart uHAe/'Ed )Cl as sir o
__Firogra (A .a NloTe)e List the times of your arrival
_ _Field Gr(opup 13)st s
__Heal th | nformati(opn. Mol v/ feovr Falrlm attending styde
__Schoo! B(pgkapéy School Biography i4giamel yscrhemp(isr.
__Certi ficatenaonfi nfgh 8\NavCdwvracessr oom as additional i nsu
C Plan and host a student meeting (discuss behavior e
C Confirm transportation arrangement s.
C Organize notebook/ ébd Ghapnedbroeass (nformation, etd.)
Final Checkl i st
C SeparatMedheal, Per mi ssi on, and Agr eesmamte dt @ rR ayroty/ad

copikbg)Field Group and mmewe arteady sftar btCloams $mo dNmt s

upon arrival .

T I'f needed, make copies for the designated medical
C Remember to |l oad the first aid kit and student medi
C Perform a student and adult head count before depar
C Remember, final payment is due in advance or i mmed:i

3% processing fee is added to credit card transac|ti
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